
 

 

 

 
BE PART OF THE TEAM THAT 

BRINGS THE WORLD TOGETHER 
 

Job Opportunity: Program Coordinator – Strategic Land Programs (term for up 
to six months) 

 

Join an organization that plays a critical role in Canada’s economy. At the Vancouver Fraser Port 
Authority, we focus on doing the incredible work it takes to become the world’s most sustainable 
port.   
 
The Vancouver Fraser Port Authority is responsible for the stewardship of the Port of Vancouver, 
Canada’s largest and most diversified port. Our mandate as a Canada Port Authority, as set out 
by the Canada Marine Act, is to enable Canada’s trade objectives, ensuring goods are moved 
safely and responsibly through the Port of Vancouver. That means providing infrastructure and 
ensuring the safe and efficient movement of marine traffic and cargo within the port. It also means 
we carry out reviews of proposed activities and developments on federal port lands and waters to 
determine whether a project can go ahead without impacts to the environment and community 
that cannot be mitigated.  
 
We are passionate about the work we do and what it contributes to our local communities, the 
region and our country. This is reflected in our values of collaboration, continuous improvement, 
accountability and customer responsiveness. 
 
Be a part of a team that advances initiatives to promote economic prosperity through trade, a 
healthy environment and thriving communities for the future generations of Canadians.  
It’s a workplace where the intrinsic value of your contribution to help foster the continued growth 
of the Canadian economy becomes a tangible reality. Bring your unique strengths, perspectives 
and experiences to the port authority and join us in charting a course toward a sustainable future.  
 
The Program Coordinator – Strategic Land Programs (“Program Coordinator”) is responsible for 
coordinating and administering the delivery of one or more programs and related real estate 
projects within the Real Estate Division. As assigned, the Program Coordinator will collect and 
analyze project-level information and produce program-level reports and dashboards to help 
ensure coordination of inter-departmental contributions to the program and the efficient and 
consistent planning, execution, monitoring and controlling of elements common to the projects 
such as risk, schedule, resources, engagement and Indigenous consultation; among others.  
 
 
The Program Coordinator – Strategic Land Programs will: 
 

 Write briefing papers, business cases, submissions, reports and presentations to 
facilitate program approvals. 

 Prepare requests for proposal; participate in the selection of consultants and contractors 
for services retained at the program level.  

 Prepare high level schedules for program coordination and resource management 
purposes. 

 Provide program coordination advice to the Program Manager. 

 Coordinate the planning, execution, monitoring, controlling and reporting, and closing of 
program level work activities, risks and budget. 



Program Coordinator – Strategic Land Programs 
Page 2 

 

 

 Coordinate and administer consultant activities, reporting on status and checking 
progress claims. 

 Engage regularly with other VFPA departments to ensure a common understanding of 
roles and responsibilities and to support resource management and coordination of inter-
departmental contributions to the program. 

 Project Management Framework: Contribute to and administer the planning and delivery 
of VFPA’s Project Management Framework for capital projects, which includes project 
management systems, processes, practices and tools. 

 Contribute to the change management effort to drive project team adoption of the 
framework, including collecting lessons learned and identifying opportunities for 
improvement. 

 Support the infrastructure project teams with the use of the framework, including 
troubleshooting any issues and providing guidance and training for implementing the 
tools. 
 
 

EDUCATION & EXPERIENCE 
Must have a university degree in business, project management, engineering or another 
acceptable degree from a recognized educational institution along with a minimum of three (3) 
years’ related experience in the concurrent delivery of complex projects or programs including 
project planning, execution, monitoring and reporting, procurement, business requirement 
gathering, and process improvements. A PMP, CAPM or other project or program management 
certification or education is required. A high level of computer proficiency is required, including 
Microsoft Office. SharePoint, Visio and other presentation and database applications desirable.   
 
SPECIFIC COMPETENCIES 
Must be a team player with excellent interpersonal and communication skills and the ability to work 
effectively and positively with all contacts, internally and externally.  Must be able to work 
independently, accurately and on own initiative to maintain work output with minimum supervision.  
Must be a highly organized and detailed-oriented individual who can manage competing priorities 
and perform multiple tasks as required.  Must have an excellent command of the English language, 
both oral and written.   
 
 
WORKING CONDITIONS 
Normal office conditions 
 
 
The Vancouver Fraser Port Authority offers a competitive compensation and benefits package 
including an Earned Time Off program. 
  
In response to the impact of COVID-19 around the world, where operationally possible, 
employees of the Vancouver Fraser Port Authority are able to temporarily work remotely from 
within Canada until further notice.    
 
Please note this posting will remain open until filled. 
 
We thank all applicants for their interest, however, only shortlisted candidates will be contacted. 
  
At the port authority, we are dedicated to employment equity and a workplace reflective of the 
diversity of our port community. 
 
Learn more about us at www.portvancouver.com  

 


