
WE'RE HIRING! - PROJECT OFFICER

Job Title:
Program Officer

Reporting Relationship:
Reports to and works under the direction of the Executive Director.

Effective Date:
Immediately.

Authority:
Directly responsible to the Executive Director with overall authority from the Board of Directors
of the Indigenous Centre for Cumulative Effects.

Summary:
The Indigenous Centre for Cumulative Effects (ICCE) is looking for a dynamic Indigenous
professional to support the team to fulfill ICCE’s mission. This a part-time position with the
potential to move into full-time work.

The Indigenous Centre for Cumulative Effects (ICCE) is a newly incorporated indigenous lead,
non-political, not-for-profit association that supports communities undertaking cumulative effects
work. The primary objective of ICCE is to help build and enhance the technical and scientific
capacity of Indigenous communities to address cumulative effects, based on the values of First
Nations, Métis, and Inuit communities across Canada. ICCE’s mission is to create networks and
develop and share knowledge to empower community-based approaches to culturally relevant
cumulative effects assessment, monitoring and management to support Indigenous well-being
and decision-making.
ICCE is a network for Indigenous communities to access information, resources, and best
practices about cumulative effects. The Communication Officer will be an essential part of
fulfilling the mission of ICCE.

Duties and Responsibilities
Community Funding Program: providing administrative support to the application process and
providing support to applicants.
Technical Advisory Committee: providing administrative and knowledge-based support to the
committee’s work. Include note taking and writing and reviewing documents.
Working Conditions
Support the Communication officer to build and engage the ICCE network.
Work involves exposure to both public and Indigenous communities, Chief and Council,
government departments, academia, and others.  Work is subject to deadlines and interruptions.
Ability to work effectively and efficiently in a flexible office environment.  The work may involve
some out-of-town travel to remote locations.  The Executive Director will determine the work



location and this position requires flexibility to work where and when required. It is expected that
when representing ICCE, dress is appropriate for each specific target audience.

Relationships
● Executive Director

Receives program and personal performance direction, guidance, and encouragement;
discusses plans and priorities, maintains control through teamwork and direction.

● ICCE Staff, Members, Committees, Volunteers and Contractors
Demonstrates courtesy, cooperation, and teamwork; maintains professional and ethical
behaviour; represents and promotes the interests of the ICCE using sound judgement and
respect while following the policies of the ICCE.

● Strategic Program Partner organizations.
Professionally represents and promotes the ICCE.
Employment Requirements
Education A post-secondary degree or diploma with a focus in Environment, Geography,
Planning, Anthropology, or a related field addressing cumulative effects issues
Experience 1-2 years of experience preferably with an indigenous organization or
environmentally related field. Experience in cumulative effects management, assessment,
monitoring or research is an asset.
Knowledge Demonstrated interest or experience in environmental and/or other sociocultural
territory-based issues with indigenous communities.

Assets: Information management and computer literacy including working knowledge of
Microsoft Office, GIS software, data management systems, social media platforms, and an
understanding of web platforms
Skills and Abilities
Ability to express views and ideas effectively both written and orally.
Ability to exercise initiative, leadership, and creativity in the role.
Ability to prioritize and manage multiple projects with deadlines while ensuring attention to detail
and accuracy.
Ability to maintain a high degree of confidentiality.
Strong work ethic with the ability to work independently with minimum supervision.
Integrity and respect.
Able to work virtually.
Fluency in both English and French, as well as fluency/familiarity with Indigenous languages, is
considered a strong asset.

Who Can Apply?
Persons of Indigenous ancestry (First Nations, Inuit, Non-Status, and Metis) will be given
preference (s. 16(1) CHRA).  Applicants are asked to self identify.

Deadline for Submission
Please submit a cover letter and resume to programofficer@icce-caec.ca by August 15, 2021
Midnight Pacific Standard Time.


